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When writing, follow the “Message Triangle”. 

 

1. Develop your message and provide at least three key points to support that message.  

Ex. Preparing your home for the winter will save on your energy bills. 
� Insulate your home 
� Service your furnace and chimney 
� Protect all water lines in the home. 

 

2. List facts and statistics to support your message. 

Ex.  
 
Before winter arrives, make sure there is at least six inches of insulation in an attic and four inches for walls 
that are four inches thick. Homeowners can save 20 percent on their heating bill by installing adequate 
insulation. Seal air ducts and windows and have screens and glass panes switched to help windows seal 
better. Check for gaps around windows and doors. If air comes through, temporarily seal windows by 
taping plastic around the windows, and place a towel at the bottom of doors that lead outside to keep air 
out. 
 
Get your furnace professionally cleaned, make sure the motor blowers are running correctly, clean or 
replace the filters, and check that heat filters are not being blocked by furniture. Have the chimney 
professionally checked from the roof to ensure that birds’ nests or leaves are not blocking the entrance. 
Closing doors in rooms that aren’t being used helps to conserve heat as well. 
 
Add environmentally friendly antifreeze to all plumbing fixtures so they won’t freeze or crack and drain 
outdoor garden hoses and bring them indoors for the winter. 
 

3. Tell a story, provide an illustration or analogies to further explain your message to the reader. 

 

Just as you prepare your body for winter by wearing heavier layers of clothing, getting flu shots to prevent 
illness, and limiting outdoor activity, preparing your home is equally as important. (This is an analogy.)  
Preparing your home for the winter can save the average homeowner a minimum of $100 on their monthly 
electricity or water bills and conserves energy in your home.  
 

Keep your writing: Accurate, Brief, & Concise (Easy as ABC!) 


