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Equal Employment Opportunity Policy 

 

The Court Appointed Special Advocate (CASA) Program of Montgomery County is fully committed to equal 

employment opportunity and affirmative action.  It is the policy of CASA to provide equal opportunity in 

employment for all employees and applicants for employment, and to prohibit discrimination on the basis of race, 

sex, national origin, color, age, religion, physical and mental disability, or sexual orientation in all aspects of the 

personnel policies, program practices and operations. 

 

Individuals with disabilities – CASA abides by and believes in fair treatment for individuals with disabilities.  As 

such, this organization is committed to pursuing recruitment, employment, and personnel activities that seek to 

create an environment providing equal access for individuals with physical or mental limitations.  As part of this 

commitment, CASA will make reasonable accommodations for physical or mental limitations of an applicant or 

employee unless it can be demonstrated that such accommodations would impose undue hardship on the conduct 

of the business of this organization. 

 

Sexual Harassment – It is the policy and commitment of CASA to provide employees and organization visitors 

with an environment free from sexual harassment.  Sexual harassment is a form of sex discrimination, and like any 

other form of discrimination, will not be tolerated by this organization. 

 

Sexual harassment may take many forms, but sometimes may be so subtle as to go unrecognized.  It may take the 

form of offensive touching, offensive or unwelcome requests for dates or sex, comments, gestures, jokes, 

innuendoes, the presence of offensive materials, objects or pictures; violations of personal space and related forms 

of subtle behavior; retaliation for resisting or complaining about such acts; or it may simply be the creation of a 

hostile environment through any combination of the acts listed above.  Offensive acts will not be ignored just 

because they occur outside of, rather than in, the office.   

 

Finally, while primarily directed against women, sexual harassment can also be directed against men, and against 

men and women on the basis of their sexual orientation.  If an employee believes that he or she has been the target 

of sexual harassment, the situation should be reported immediately to his or her supervisor or if this is not 

appropriate, to any other management representative of the employee’s choice.  Upon such notification, a prompt 

investigation will be undertaken by the Executive Director, or another designated executive official.  Any 

employee, who, after appropriate investigation, has been found by the organization to have sexually harassed 

another employee or a visitor will be subject to appropriate disciplinary action, up to and including dismissal. 

 

Any questions or concerns regarding Equal Employment Opportunity or Affirmative Action or any observed 

incidents of discrimination or harassment should be brought promptly to the attention of the Executive Director or 

any other executive or manager of this organization. 

      

 

 

 

 

 

 

 
 

 


